
 

 
 

Individual Information Checklist 
2023-2024 

Liability limited by a scheme approved under Professional Standards Legislation 

 
Please note that most individual 2023-24 income tax returns are due for lodgement by 15 May 2025 (unless you have been advised 
otherwise).  In order for us to complete your income tax return by the due date, we will require your information no later than 1 April 
2024. 
 
During peak tax periods, our turnaround is 3– 4 weeks from when we receive your documentation. 
 

GIVEN NAME:  MIDDLE NAME:  

SURNAME:  DATE OF BIRTH:  

TAX FILE NUMBER:  OCCUPATION:  

ADDRESS:    

HOME PHONE:  MOBILE:  

BANK ACCOUNT NAME*:    

BSB NUMBER*:  

ACCOUNT 

NUMBER*:  

*Required    

EMAIL:    

NAMES OF DEPENDENT CHILDREN AND D.O.B. NAME OF SPOUSE/PARTNER & D.O.B. 

(Includes same sex couples)* 

    

  TAXABLE INCOME*:  

  REPORTABLE FBT*:  

  REPORTABLE SUPERANNUATION*:  

  *Required   

 

INCOME 

 

ARE YOU AN EMPLOYEE? 

(including pensions) 
           Yes  ☐         No  ☐ 

If yes, your PAYG income statements from your employer(s) will be available via the ATO Portal 

or myGov 

OTHER INCOME: (Include any business income, director’s fee, commissions etc) 

 

 

 

INTEREST RECEIVED 

 

BANK 
ACCOUNT 

NUMBER 

TOTAL INTEREST 

RECEIVED 

TFN 

WITHHOLDING 
JOINT ACCOUNT? 

     

     

     

     

 



 

 

 Liability limited by a scheme approved under Professional Standards Legislation 

DIVIDENDS 

 

Company Number of Shares Joint Amount Received 

    

    

    

    

    

 

Employee Share/Option Scheme 

 

Did you receive bonus share/options from your employer during 2023/2024? Yes  ☐         No  ☐ 

 

If yes, please provide the related correspondence/documentation received from your employer 
 

Trusts and Partnerships 

 
Name of Trust or Partnership (e.g. Vangaard, North, Blackrock etc): 

 

 

 

 
Capital Gain 

 
Did you sell any assets such as shares or property (including cryptocurrencies) 
which were acquired after 20 September 1985? 

Yes  ☐         No  ☐ 

 
If Yes, please provide the following information (where applicable): 
 
☐   Purchase and sale contracts* ☐ Purchase and sale settlement statements 
☐ Evidence of incidental costs incurred ☐ Brokerage costs (if applicable) 
☐ Depreciation information (if applicable) ☐ Trading statements showing purchases and sales 

 
Do you own any assets in excess of AUD$50,000 outside of Australia? Yes  ☐         No  ☐ 

 

Rental Income (Inc Airbnb) 

 
Please complete the attached rental property statement checklist. 
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Any other income 

 
Have you received any other income during the financial year outside of that outlined above?  For example:  interest on overseas bank 
accounts, foreign income, one-off payments.  Please provide information: 

 

 

 

 

Deductions 

 

Motor Vehicle 

 

Did you use your own car for business or work purposes during the year? Yes  ☐         No  ☐ 

 
If yes, did you maintain a logbook during the year (note:  it needs to have been 
kept for a continuous 12 week period)? 

Yes  ☐         No  ☐ 

 
If yes, please provide a itemised list summarising the following information: 
 

Fuel ☐ Motor Vehicle Registration ☐ 
Motor Vehicle Insurance ☐ Repairs/Maintenance ☐ 
Interest on Borrowings  ☐ Other: ☐ 
Other: ☐ Other: ☐ 

 
If no, please provide the following information: 

Motor Vehicle Registration Number  

Kilometres driven  

Purpose of travel  

 

Work Clothing 

 

Are you required to wear protective clothing, uniform with a company logo or 
occupation specific clothing? 

Yes  ☐         No  ☐ 

 
If yes, were you required to purchase any items out of pocket during the year?  Note:  laundering and dry cleaning of such clothing is 
also claimable.  Please provide details: 
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Self-Education 

 

Name of Course:  Institution:  

How does it relate to your current employment?  

 

 

Fees (exc HELP)    

Books/Stationery/Consumables    

Travel    

Internet (cost per month)  Percentage used  

Home Office (Hrs/week)  No. of Weeks  

 

Other work-related deductions 

 

Note:  Please provide support for amounts claimed 

 

Union Fees/Professional body fees    

Printing/Postage/Stationery    

Books/Journals/Periodicals    

Seminar costs    

Sickness & Accident/Income Protection    

Home Office (diary)    

Mobile (Cost per month)  Percentage used  

Sun Protection Items 

(e.g. hats/sunscreen/sunglasses) 
   

Tools and Equipment    

    

Other    

    

 

Did you pay for income protection insurance (note:  must be paid out of after-
tax salary)? 

Yes  ☐         No  ☐ 

 

If yes, how much did you pay?  
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Gifts and Donations 

 

Voluntary gifts of $2 or more made to a Deductible Gift Recipient (DGR) may be tax deductible.  Please the name of the organisation 
and the amount donated (including School Building Fund donations): 

  

  

  

  

  

  

 

Tax Offsets 

 

Private Health Insurance 

 
Do you have private health insurance? Yes  ☐         No  ☐ 

 
Please confirm whether all your family members (including your spouse and 
children) were covered by private health hospital cover: 

Yes  ☐         No  ☐ 

 

Spouse or Partners Taxable Income (inc same sex couples) 

 

Did you have a spouse/partner for the full financial year? Yes  ☐         No  ☐ 

If no, please provide dates:  

 
Does your spouse receive any benefits from Centrelink? Yes  ☐         No  ☐ 

 

Please provide the following information for your spouse/partner: 

Taxable Income  

Fringe Benefits Received  

Centrelink Payments  

 

Superannuation 

 

Have you made any after-tax contributions to superannuation during the year? Yes   ☐ No   ☐ 

If yes, please provide the amount:  

Have you made any contributions on behalf of your spouse during the year? Yes   ☐ No   ☐ 

If yes, please provide the amount:  
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Other 

 

Is there any other information we should be aware of?  E.g. you are not entitled to Medicare Benefits, you are a student, you are 
retiring etc. 

 

 

 

 

 
Please ensure all information supplied is correct.  The onus is on the taxpayer to be able to 

substantiate the information supplied. 
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RENTAL PROPERTY CHECKLIST 

 

Only include rents received and expenses paid between 1 July 2021 and 30 June 2022. 

Owner Name and percentage:  

Owner Name and percentage  

Owner Name and percentage  

Address of Property:  

Number of weeks property Rented  

  

Income  

Gross Rental Income  

Other rental Related Income  

  

Expenses  

Advertising  

Strata Levies  

Cleaning  

Council Rates  

Gardening  

Insurance  

Interest on Loans  

Land Tax  

Legal Fees  

Pest Control  

Property Agent Fees  

Repairs/Maintenance (‘R&M’)  

Stationery/Telephone/Postage  

Water Charges  

Other  

Please provide details of R&M or Plant and Equipment purchases in excess of $300: 

  

  

  

  

Has the property been refinanced? Yes  ☐    No  ☐ 

If yes, please provide:  

Bank Offer  

Bank Statements for the period  

  

For new properties purchased, please provide the following: 

Purchase Contract  

Settlement Statement  

First bank Statement  

Bank Offer   

Depreciation Schedule (if any)  

 


